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                     OFFICE OF THE 
                       COMMISSIONER OF COMMERCIAL TAXES,             
                               TELANGANA STATE, HYDERABAD
TS CCT’s Ref No. C/598/2018                                              Date: 27.08.2018

Sub:- C.T.Department – Transfers and postings 2018 – General Transfers   

          Guidelines/instructions issued – Reg.
Ref:-1.G.O.Ms. No.119, Finance (DCM-III) Dept., dt: 17-05-2018
       2. G.O.Rt. No.948, Genl. Admin. (Spl.A) Dept., dt: 16-05-2018

       3. Report of the Committee of Senior Officers Constituted to formulate the Guidelines on Transfer of Government Employees and Teachers,                      dt: 22-05-2018.

       4. G.O.Ms. No. 61, Fin.(HRM-I) Dept., dated: 24-05-2018

       5. G.O.Ms. No.145, Revenue (CT.I) Dept., dated: 02-08-2018

       6. From the CCT., T.S., Hyderabad, CCT’s Ref. No. C/598/2018,                          dt: 24-08-2018

       7. Memo No.20277/CT.I/2018-1, Govt. of Revenue (CT-II) dept.,                            dated: 27-08-2018

*  * *
                      In the reference 7th cited, the Government have issued instructions/guidelines for effecting transfers in Commercial Taxes Department. 
                Accordingly, the following instructions/guidelines are hereby issued is as follows:
  Guidelines for transfers
1. Please exercise your preferences for transfer, in time and carefully. Late receipt and incorrect forms would not be accepted.

2. Please use web form to fill your options in the Department Website.  Your employee ID is your log in. Your password is sent to your mobile number.
3. Rationalization has changed the existing cadre structure with surplus in certain administrative units while deficit in others. Provision is therefore made in the web form to give options for posts outside their administrative jurisdiction for officials from surplus Zone/Nodal Division to deficit Zone/Nodal Division. However, the establishment of these officials will continue in the parent unit without affecting their seniority
4. Please fill the web form, save, submit and take printout. Please give a signed printout to your reporting officer under acknowledgement and keep a copy with yourself.
5. Please fill all 10 preferences for better choice of posting. In case you don’t give options, you will be posted based on left over vacancies.
6. If your present post is Focal, please give preferably (5) non focal preferences.

7. In case you are working in a circle of a particular division in city, then you give options in another division
8. a) You cannot be posted to your Native District (erstwhile) if you are CTO rank officer and above cadre 

b) you cannot be posted in your native revenue division (erstwhile) if you are DCTO rank officer         
9. No request for exemption will be entertained other than of those retiring before 31.05.2019.
10. Please note that priority criteria will be considered strictly as per G.O.Ms.No. 61, Finance (HRM.I) Department, dated:24.05.2018, as follows:-
i) Husband and Wife cases (only one of the spouse shall be shifted following the prescribed procedure).
ii) The employees retiring before 31.05.2019, in case of their opting for transfers.
iii) Employees with disability of 70% or more as certified by a competent authority as per “Persons with Disabilities (P.W.D.) (Equal opportunities, protection of rights and full participation) Act, 1995.
iv) Employees having mentally retarded children to a place where medical facilities are available.

v) Widows appointed under the compassionate appointment scheme.
11. Only following medical grounds of self, spouse and dependent children/parents will be considered after proper verification.

a) Cancer

b) Neurosurgery

c) Kidney Transplantation

d) Liver Transplantation

e) Open Heart Surgery

f) Bone TB
12. Please note that providing false information for transfer will invite severe disciplinary action.

13. Please note that general transfers are being conducted in most transparent manner based on performance, options and G.O.Ms.No.61, Finance (HRM.I) Department, dated:24.05.2018 and guidelines. Any deviations will be viewed                seriously.

The Annexures in 1 to 6 are hereby enclosed for taking necessary action.







    Sd/-  V.Anil Kumar
         


    
                               Commissioner of Commercial Taxes, 

                                                                    Government of Telangana, 
                                                                           Hyderabad.
To

All the Deputy Commissioners (CT) in the State.

All the Appellate Deputy Commissioners (CT) in the State.

All Senior Officers, O/o Commissioner (ST), T.S., Hyderabad. 
The Joint Commissioner (CT), Central Computer Wing, O/o Commissioner (CT), 
    T.S., Hyderabad with request to place this Memo along with Government 
    Memo 7th cited in C T Department portal.  
All the recognized service Associations of C T Department. 

SF/Spare.

   ANNEXURE 1
	Sno
	cadre
	City Divisions
	Rural Divisions
	State

	1
	CTO and above
	 
	
	Outside the present working Division

	2
	DCTO
	 Outside   Division
	Outside two previous places and present place of posting
	

	3 
	ACTO
	 Outside division
	Outside  previous places and present place of posting
	

	4
	Senior Assistant
	 Outside division
	Outside  previous places and present place of posting
	

	5
	Junior Assistant 
	 Outside division
	Outside  previous places and present place of posting
	


ANNEXURE – 2
Parameters for Gazetted Officers

1) Revenue collections]   15 marks                      50 marks –Controlling Officer

2) Filing of returns
]    15 marks

               will assess these  

3) Audit

]    20 marks
                             marks and also for 

]

                            Officers working in  

]               
                            Non-focal post

4) Non focal post      
] 10 marks     






       

  30% HRA    – 5 marks
5) Place of posting        ] 15 marks 
  20% HRA    – 10 marks








   Others HRA-15marks (12% and 14 .5%)

6) Hardship area       ]  10 marks  

7) Assessment by

Controlling officers ]   15 marks

TOTAL 


: 100 MARKS

ANNEXURE – 3
Parameters for Non-Gazetted Officers (ACTOs)

1) Length of Service
]  10 marks 

   


(each year 1 mark)






       

   

30% HRA – 4 marks

2)   Place of posting   

]  10 marks  

20% HRA – 6 marks









   OthersHRA-10marks (12% and  14.5%)

3)  Hardship area     

  ]   5 marks  

4) OIC Performance                    ]  10 marks

5) Assessment by controlling officer : 10 marks

TOTAL                                          : 45 MARKS

ANNEXURE – 4
Parameters for Non-Gazetted Officers (Other than ACTOs)

1) Length of Service
]  10 marks 

   


(each year 1 mark)






       

   

30% HRA – 4 marks

2) Place of posting   

]  10 marks  

20% HRA – 6 marks









   
Others -10marks (12% and 14.5%)

3)Hardship area     

  ]   5 marks  

4) Assessment by Controlling Officer; 10 marks

TOTAL 



:  35 Marks





ANNEXURE - 5
	Sno
	Cadre
	Office
	Focal/Non-focal
	Remarks

	1
	Asst Commissioner
LTU
	Division
	Focal
	

	2
	Asst Commissioner
AUDIT
	Division
	Focal
	

	3
	Asst Commissioner

	Enforcement  

	Focal
	

	4
	Asst Commissioner
	CCT office
	Non Focal
	

	5
	CTO
	Circle
	Focal
	

	6
	CTO Intelligence
	Division
	Focal
	As per GO 143 

	7
	CTO Audit
	Division
	Non-focal
	

	8
	CTO OFA
	Division
	Non-focal
	

	9
	CTO
	Enforcement
	Focal
	

	10
	CTO
	CCT Office
	Non-focal
	

	11
	CTO
	Check Post
	Focal
	

	12
	DCTO
	Circle
	Focal
	

	13
	DCTO
	Division
	Non focal
	Manager and DCTO Revision

	14
	DCTO
	CCT
	Non-focal
	

	15
	DCTO
	Check post
	Non-focal
	Drawing officer

	16
	DCTO
	ADC
	Non-focal
	Manager

	17
	DCTO
	Enforcement
	Non-focal
	Drawing Officer

	18
	ACTO
	Circles
	Focal
	

	19
	ACTO
	Division
	Focal
	Intelligence wing

	19
	ACTO
	Division
	Non focal
	Audit wing and AM

	20
	ACTO
	Enforcement 
	Focal
	Except AM

	21
	ACTO
	Check posts
	Focal

	


Annexure-6
Schedule for Transfer of Officials 2018-19
	Sno
	 Cadre
	Date of notification of Officials and posts  for transfer/deputation
	Last date for giving options
	Date of finalization of transfer/deputations

	1
	a. Additional Commissioners, Joint Commissioners, Deputy Commissioners, Assistant Commissioners

    & Commercial Tax Officers
b. In-charge Commercial Tax Officers
	27th Aug,18
31st Aug,18
	28h Aug,18
1st Sept,18
	30thAug,18
2nd Sept,18

	2
	Deputy Commercial tax officers and Asst Commercial Tax Officer


	29th  August,18
	31st August,18
	4th  Sept,18

& 5th  Sept,18

	3
	Senior Assistant, Junior Assistant, Typists, Record Assistant, Steno, Office Sub-ordinates, Drivers
	1st Sept,18
	3rdSept,18 
	5th Sept,18

       to 

8th  Sept,18


*tentative schedule
